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E-DATA Collaborative Network
Request for Quotation: Meet the Maker Events
1. Overview
Manufacturing NI invites quotations from suitably experienced providers to organise, promote and facilitate ten Meet the Maker events for the E-DATA Collaborative Network.

E-DATA (PP00783) is a cross-border digital transformation project led by Ulster University and funded by the PEACEPLUS Programme, managed by the Special EU Programmes Body (SEUPB). It supports SMEs across Northern Ireland and the border counties of Donegal, Sligo, Leitrim, Cavan, Monaghan and Louth to adopt digital, data, AI and sustainability solutions.

Manufacturing NI leads the E-DATA Collaborative Network, which brings businesses together to learn from peers through events, webinars, workshops and company visits.

2. Delivery Period
Events will take place between 1 January 2027 and 28 February 2029.

3. Scope of Services
The appointed provider will deliver ten half-day Meet the Maker events. The purpose of the Meet the Maker events is to increase engagement across the E-DATA network and support the sharing of best practice. 

Each event will bring around 20 E-DATA network members into a host business to see how digital systems, automation, software, AI or sustainability solutions are being used in practice. The format of each event will be agreed with Manufacturing NI and will typically include a tour or demonstration, a presentation, and time for questions and networking.

Activities will include:
· securing host businesses and locations, agreed with Manufacturing NI, and managing the arrangements and registration for each event
· promoting each event to the E-DATA network, including content for the E-DATA ezine
· managing the attendee list, communications with attendees and any follow-up required
· providing a short-written summary of each event 

4. Expectations
· events held in Northern Ireland or the E-DATA border counties; Donegal, Sligo, Leitrim, Cavan, Monaghan and Louth
· host businesses with good facilities that are willing to showcase their site, discuss their systems and take part in network activities
· events open to all E-DATA network members, with places allocated fairly
· PEACEPLUS branding on all promotional material, with the statement: “A project supported by PEACEPLUS; a programme managed by the Special EU Programmes Body (SEUPB)”
· the E-DATA PEACEPLUS pop-up banner (provided by Manufacturing NI) displayed at each event
· attendance recorded on the Manufacturing NI sign-in sheet, and participant data handled in line with data protection law

5. Evidence of Delivery
After each event, the provider will send Manufacturing NI:
· an attendee sign-in sheet
· the short event summary 
· a copy of the promotional material used
· an invoice for that event, quoting project reference PP00783

Payment will be made in arrears for each event is delivered and above items received.

6. Submission Requirements
Responses should be concise (maximum 300 words per section) and include:
· at least two examples of similar events or business visits delivered in the last three years
· your proposed approach, including how you will source suitable host businesses
· how you will promote the events and attract SME participation
· the key staff who will deliver the events
· price per event and total cost

The maximum budget is £2,400 per event, including VAT (£24,000 for ten events). The price per event must include all of the provider’s costs, including travel. Catering is not part of this contract and should not be included in the price. No additional event costs will be paid. 

7. Evaluation Criteria
All responses will be assessed against the criteria below to identify the best value for money, based on the Most Economically Advantageous Tender (quality and price). Scoring and supporting documentation will be retained for audit purposes.

Stage 1: Pass/fail. Quotations must include at least two examples of similar events or business visits delivered in the last three years, and the signed declaration in section 11. Quotations that do not meet these requirements will not be scored.

Stage 2: Quality (70% weighting). Each criterion is weighted equally and scored 0–5 (0 no answer, 1 poor, 2 weak, 3 acceptable, 4 good, 5 excellent):
· proposed approach to sourcing suitable hosts and organising the events
· approach to promoting the events and engaging SMEs across the E-DATA network
· suitability of the key staff proposed to deliver this contract
Quality score = total of the three scores ÷ 15 × 70.

Price (30% weighting). Total cost for ten events, including any VAT charged, scored as lowest price ÷ your price × 30. 

The contract will be awarded to the quotation with the highest total score. The criteria and weightings will not change during evaluation.

8. Contract Terms
· Appointment does not guarantee a specific number of events. Payment will be made only for events delivered.
· Manufacturing NI may end the contract with 20 working days’ notice if delivery is not satisfactory.
· The key staff named in the quotation should deliver the events. Any change needs Manufacturing NI’s agreement.
· Information in quotations may be shared with the E-DATA Lead Partner, the appointed Controller, SEUPB and audit bodies for verification and audit purposes.

9. Submission Details
Quotations should be submitted by email to aodheen@manufacturingni.org by 12 noon on Tuesday 17th November 2026. Questions should be sent to the same address by Tuesday 10th November 2026. Answers will be shared with all suppliers who have received this request.

10. Quotation Response (to be completed by applicant)

10.1 Applicant Details
	Name
	

	Organisation
	

	Email
	

	Phone
	



10.2 Relevant Experience
Give at least two examples of similar events or business visits delivered in the last three years.












10.3 Proposed Approach
Outline how you will source suitable host businesses and organise the events.







10.4 Promotion and Reach
Outline how you will promote the events and attract SME participation across the E-DATA network.




10.5 Key Staff
Name the staff who will deliver the events and summarise their experience.





10.6 Pricing
	Item
	Price (£)

	Price per event (ex VAT)
	

	Number of events
	10

	Total (ex VAT)
	

	VAT (if applicable)
	

	Total (inc VAT)
	



10.7 Availability
Confirm your availability for the delivery period.




11. Declaration
By signing below, I confirm that:
· the information in this quotation is accurate
· we are not a partner in the E-DATA project and have no conflict of interest (or have declared any below)
· we have not agreed our prices with any other supplier
· we will not receive other public funding for this activity

	Entity
	

	Name
	

	Position
	

	Conflicts of interest (if any)
	

	Signature
	

	Date
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